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EXHIBIT C 
 

RULES AND REGULATIONS 
 

1. The rights of each tenant in the entrances, corridors, elevators and escalators 
servicing the Building are limited to ingress and egress from such tenant's premises for the tenant 
and its employees, licensees and invitees, and no tenant shall use, or permit the use of, the 
entrances, corridors, escalators or elevators for any other purpose. No tenant shall invite to the 
tenant's premises, or permit the visit of, persons in such numbers or under such conditions as to 
interfere with the use and enjoyment of any of the plazas, entrances, corridors, escalators, 
elevators and other facilities of the Building by any other tenants. Fire exits and stairways are for 
emergency use only, and they shall not be used for any other purpose by the tenants, their 
employees, licensees or invitees. No tenant shall encumber or obstruct, or permit the 
encumbrance or obstruction of, any of the sidewalks, plazas, entrances, corridors, escalators, 
elevators, fire exits or stairways of the Building. Landlord reserves the right to control and 
operate the public portions of the Building and the public facilities, as well as facilities furnished 
for the common use of the tenants, in such manner as it in its reasonable judgment deems best for 
the benefit of the tenants generally. 

 
2. Landlord reserves the right to require each person entering the Building to sign a 

register and either (i) to present a Building pass, or (ii) to be announced to the tenant such person 
is visiting and to be accepted as a visitor by such tenant or to be otherwise properly identified. 
Landlord may exclude from the Building any person who cannot comply with such requirement. 
Building identification shall be issued to Tenants only. All guests, vendors and other visitors to 
the Building must be issued a Visitor’s Pass.  Landlord also reserves the right to require any 
person leaving the Building to sign a register or to surrender any special entry pass given to such 
person. If Landlord elects to excise the rights reserved above, Landlord shall furnish a Building 
pass to all persons designated by Tenant in writing. Finally, Landlord reserves the right to 
exclude or expel from the Building any person who, in Landlord's judgment, is intoxicated or 
under the influence of alcohol or drugs. Tenant shall be responsible for all persons for whom it 
issues any such pass and shall be liable to Landlord for all acts or omissions of such persons. 
Any person whose presence in the Building at any time shall, in the judgment of Landlord, be 
prejudicial to the safety, character or reputation of the Building or of its tenants may be ejected 
therefrom. Landlord reserves the right to prevent access to the Building during an emergency by 
closing the doors or otherwise, for the safety of tenants and protection of the Building and 
property in the Building. 

 
3. Only Landlord or persons approved by Landlord shall be permitted to furnish to 

the Premises ice, drinking water, food, beverage, linen, towel, barbering, boot-blacking, floor 
polishing, cleaning or other similar services.  

 
4. No awnings or other projections shall be attached to the outside walls of the 

Building. No curtains, blinds, shades or screens which are different from the standards adopted 
by Landlord for the Building shall be attached to or hung in, or used in connection with, any 
exterior window or door of the premises of any tenant, without the prior written consent of 
Landlord. Such curtains, blinds, shades or screens must be of a quality, type, design and color, 
and attached in the manner approved by Landlord, which approval shall not be unreasonably 
withheld. 
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5. No lettering, sign, advertisement, notice or object shall be displayed in or on the 

exterior windows or doors, or on the outside of any tenant's premises, or at any point inside any 
tenant's premises where the same might be visible outside of such premises, without the prior 
written consent of Landlord. In the event of the violation of the foregoing by any tenant, 
Landlord may remove the same without any liability, and may charge the expense incurred in 
such removal to the tenant violating this rule. Interior signs, elevator cab designations and 
lettering on doors and the Building directory shall, if and when approved by Landlord, be 
inscribed, painted or affixed for each tenant by Landlord at the expense of such tenant, and shall 
be of a size, color and style reasonably acceptable to Landlord. 

 
6. The sashes, sash doors, skylights, windows and doors that reflect or admit light 

and air into the halls, passageways or other public places in the Building shall not be covered or 
obstructed by any tenant, nor shall any bottles, parcels or other articles be placed on the window 
sills or on the peripheral air conditioning enclosures, if any. 

 
7. No showcases or other articles shall be put in front of or affixed to any part of the 

exterior of the Building, nor placed in the halls, corridors or vestibules.  
 
8. No bicycles, vehicles, organic holiday décor, animals, fish or birds of any kind 

shall be brought into or kept in or about the premises of any tenant or the Building. 
 

9. Tenant shall comply with all reasonable rules and regulations applicable to the 
parking facilities serving the Building as determined by the parking facility operator. 

 
10. No noise, including, without limitation, music or the playing of musical 

instruments, recordings, radios or television, which, in the reasonable judgment of Landlord, 
might disturb other tenants in the Building, shall be made or permitted by any tenant. Nothing 
shall be done or permitted in the premises of any tenant which would impair or interfere with the 
use or enjoyment by any other tenant of any space in the Building. 

 
11. No tenant, nor any tenant's contractors, employees, agents, visitors or licensees, 

shall at any time bring into or keep upon the premises or the Building any inflammable, 
combustible, explosive, or otherwise hazardous or dangerous fluid, chemical, substance or 
material. Except as may be expressly permitted by Landlord in writing, Tenant shall not store, 
use, release, produce, process or dispose in, on or about, or transport to or from, the Premises, 
Building or Complex any Hazardous Substances. Tenant agrees that its failure to comply with 
this Paragraph 11 shall constitute a material breach of the Lease; however, such agreement shall 
not be deemed to limit the materiality of any other Tenant breach of the Lease for failure to 
comply with any other Rules and Regulations. 
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12. Additional locks or bolts of any kind which shall not be operable by the Grand 
Master Key for the Building shall not be placed upon any of the doors or windows by any tenant, 
nor shall any changes be made in locks or the mechanism thereof which shall make such locks 
inoperable by said Grand Master Key. Additional keys for a tenant's premises and toilet rooms 
shall be procured only from Landlord who may make a reasonable charge therefore.  
 
Landlord may from time to time install and change locks on entrances to the Building, Common 
Areas and the Premises, and shall provide Tenant a reasonable number of keys to meet Tenant's 
requirements. If Tenant desires additional keys, they shall be furnished by Landlord and Tenant 
shall pay a reasonable charge for them. Tenant shall not add or change existing locks on any door 
in or to the Premises without Landlord's prior written consent. If with Landlord's consent, Tenant 
installs lock(s) incompatible with the Building master locking system: 
 

(a) Landlord, without abatement of Rent, shall be relieved of any obligation under the 
Lease to provide any service that requires access to the affected areas; 

 
(b) Tenant shall indemnify Landlord against any expense as a result of forced entry to the 
affected areas which may be required in an emergency; and 

 
(c) Tenant shall, at the end of the Term and at Landlord's request, remove such lock(s) at 
Tenant's expense. 

 
At the end of the Term or upon the termination of its tenancy, each Tenant shall promptly return 
to Landlord all keys for the Building and Premises which are in Tenant's possession, including, 
but not limited to: all keys of stores, offices and toilet rooms, either furnished to, or otherwise 
procured by, such tenant, and in the event of the loss of any keys furnished by Landlord, such 
tenant shall pay to Landlord the cost thereof. 
 

13. Any use of the elevators for purposes other than normal passenger use (such as 
moving to or from the Building or delivering freight), whether during or after Business Hours, 
must be scheduled through the office of the Property Manager. Tenant shall reimburse Landlord 
for any extra costs incurred by Landlord in connection with any such non-passenger use of the 
elevators. Hand trucks shall not be permitted in any passenger elevator of the Building or in the 
Building lobby. Hand trucks not equipped with rubber tires and side guards shall not be used 
within any freight elevator of the Building. 
 

14. Tenant shall ensure that deliveries of materials and supplies to the Premises are 
made through such entrances, elevators and corridors and at such times as may from time to time 
be reasonably designated by Landlord. Such deliveries may not be made through any of the main 
entrances to the Building without Landlord's prior permission. Deliveries of small packages, 
envelopes or food shall be delivered through the Messenger Center, or any other area deemed 
appropriate by the Landlord.  Tenants and their vendors shall use in the Building hand trucks or 
other conveyances equipped with rubber tires and rubber side guards to prevent damage to the 
Building or property in the Building. Tenant shall promptly pay Landlord the cost of repairing 
any damage to the Building caused by any person making deliveries to the Premises. 
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15. Tenant shall ensure that furniture and equipment and other bulky matter being 
moved to or from the Premises are moved through such entrances, elevators and corridors and at 
such times as may from time to time be reasonably designated by Landlord, and by movers or a 
moving company reasonably approved by Landlord. Tenant shall promptly pay Landlord the cost 
of repairing any damage to the Building caused by any person moving any such furniture, 
equipment or matter to or from the Premises. 
 

16. All removals, or the carrying in or out of any safes, freight, furniture, packages, 
boxes, crates or any other object or matter of any description must take place during such hours 
and in such elevators, and in such manner as Landlord or its agent may reasonably determine 
from time to time. The persons employed to move safes and other heavy objects shall be 
reasonably acceptable to Landlord and, if so required by law, shall hold a Master Rigger's 
license. Arrangements will be made by Landlord with any tenant for moving large quantities of 
furniture and equipment into or out of the Building. All labor and engineering costs incurred by 
Landlord in connection with any moving specified in this rule, including a reasonable charge for 
overhead shall be paid by tenant to Landlord, on demand. 

 
17. Landlord reserves the right to inspect all objects and matter to be brought into the 

Building and to exclude from the Building all objects and matter which violate any of these 
Rules and Regulations or the lease of which this Exhibit is a part. Landlord may require any 
person leaving the Building with any package or other object or matter to submit a pass, listing 
such package or object or matter, from the tenant from whose premises the package or object or 
matter is being removed, but the establishment and enlargement of such requirement shall not 
impose any responsibility on Landlord for the protection of any tenant against the removal of 
property from the premises of such tenant. Landlord shall in no way be liable to any tenant for 
damages or loss arising from the admission, exclusion or ejection of any person to or from the 
premises or the Building under the provisions of this Rule or of Rule 2 hereof. 

 
18. Tenant shall conduct itself in a manner which is consistent with the character of 

the Building and shall ensure that Tenant's conduct shall not impair the comfort or convenience 
of other tenants in the Building. 
 

19. Canvassing, soliciting and peddling in the Building are prohibited and each tenant 
shall cooperate to prevent the same. 
 

20. Only persons approved from time to time by Landlord may prepare, solicit orders 
for, sell, serve or distribute food in or around the Building. Except as may be specified in the 
Lease or on construction drawings for the Premises approved by Landlord, and except for 
microwave cooking, Tenant shall not use the Premises for preparing or dispensing food, or 
soliciting of orders for sale, serving or distribution of food. 
 

21. Landlord shall have the right to prohibit any advertising or identifying sign by any 
tenant which, in Landlord's reasonable judgment, tends to impair the reputation of the Building 
or its desirability as a building for others, and upon written notice from Landlord, such tenant 
shall refrain from and discontinue such advertising or identifying sign. 
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22. Except as otherwise agreed to in writing by Landlord, Tenant shall not use or 
permit the use of the Premises for the sale, lease, license or other delivery of electronic 
commerce services to any tenants or occupants in the Building, including but not limited to, 
hardware and software services that allow users to conduct business to business or business to 
consumer services over networks utilizing, by way of example, e-mail, electronic data 
interchange, date archiving, e-forms, electronic file transfer, facsimile transfer and similar 
services or any other services not expressly permitted under the Lease. 
 

23. No tenant shall occupy or permit any portion of its premises to be occupied as an 
office for a public stenographer or public typist, or for the possession, storage, manufacture, or 
sale of liquor, narcotics, dope, tobacco in any form, or as a barber, beauty or manicure shop, or 
as a school. No tenant shall use, or permit its premises or any part thereof to be used, for 
manufacturing, or the sale at retail or auction of merchandise, goods or property of any kind. 
 

24. No premises of any tenant shall be used for lodging or sleeping or for any 
immoral or illegal purpose. 
 

25. In those portions of the Premises where carpet has been provided by Landlord, 
Tenant shall at its own expense install and maintain pads to protect the carpet under all furniture 
having castors other than carpet castors. 
 

26. The requirements of tenants will be attended to only upon application at the office 
of the Building. Employees of Landlord shall not perform any work or do anything outside of 
their regular duties, unless under special instructions from Landlord. 
 

27. Landlord shall have the right to prescribe the weight and position of safes and 
other objects of excessive weight, and no safe or other object whose weight exceeds the lawful 
load for the area upon which it would stand shall be brought into or kept upon any tenant's 
premises. If, in the reasonable judgment of Landlord, it is necessary to distribute the 
concentrated weight of any heavy object, the work involved in such distribution shall be done at 
the expense of the tenant and in such manner as Landlord shall determine. 

 
28. No machinery or mechanical equipment other than ordinary portable business 

machines may be installed or operated in any tenant's premises without Landlord's prior written 
consent which consent shall not be unreasonably withheld or delayed, and in no case (even 
where the same are of a type so excepted or as so consented to by Landlord) shall any machines 
or mechanical equipment be so placed or operated as to disturb other tenants; but machines and 
mechanical equipment which may be permitted to be installed and used in a tenant's premises 
shall be so equipped, installed and maintained by such tenant as to prevent any disturbing noise, 
vibration or electrical or other interference from being transmitted from such premises to any 
other area of the Building.  Landlord reserves the right to specify where Tenant's Business 
machines, mechanical equipment and heavy objects shall be placed in the Premises in order to 
best absorb and prevent vibration, noise and annoyance to other tenants, and to prevent damage 
to the Building. Tenant shall pay the cost of any required professional engineering certification 
or assistance. 
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29. All plumbing, electrical and heating, ventilating and air conditioning ("HVAC") 
work for and in the Premises requires Landlord's prior written consent to maintain the integrity 
of the Building's electrical, plumbing and HVAC systems. 
 

30. Tenant shall not place objects or other obstructions on the HVAC convectors or 
diffusers and shall not permit any other interference with the HVAC system. Whenever the 
HVAC system is operating, Tenant shall cause the shades, blinds or other window coverings in 
the Premises to be drawn as reasonably required by the position of the sun. 
 

31. Tenant shall only use plumbing fixtures for the purpose for which they are 
constructed. Tenant shall pay for all damages resulting from any misuse by Tenant or plumbing 
fixtures. 
 

32. Tenant shall not cause or permit any unusual or objectionable fumes, vapors or 
odors to emanate from the Premises which would annoy other tenants or create a public or 
private nuisance. No cooking shall be done in the Premises except as is expressly permitted in 
the Lease. 

 
33. Landlord, its contractors, and their respective employees shall have the right to 

use, without charge therefore, all light, power and water in the premises of any tenant while 
cleaning or making repairs or alterations in the premises of such tenant. 
 

34. Nothing shall be done or permitted in any tenant's premises, and nothing shall be 
brought into or kept in any tenant's premises, which would impair or interfere with any of the 
Building's services or the proper and economic heating, ventilating, air conditioning, cleaning or 
other servicing of the Building or the premises, or the use or enjoyment by any other tenant of 
any other premises, nor shall there be installed by any tenant any ventilating, air conditioning, 
electrical or other equipment of any kind which, in the reasonable judgment of Landlord, might 
cause any such impairment or interference. 

 
35. No acids, vapors or other materials shall be discharged or permitted to be 

discharged into the waste lines, vents or flues of the Building which may damage them. The 
water and wash closets and other plumbing fixtures in or serving any tenant's premises shall not 
be used for any purpose other than the purposes for which they were designed or constructed, 
and no sweepings, rubbish, rags, acids or other foreign substances shall be deposited therein. All 
damages resulting from any misuse of the fixtures shall be borne by the tenant who, or whose 
servants, employees, agents, visitors or licensees shall have, caused the same. Any cuspidors or 
containers or receptacles used as such in the premises of any tenant, or for garbage or similar 
refuse, shall be emptied, cared for and cleaned by and at the expense of such tenant.  

 
36. All entrance doors in each tenant's premises shall be left locked and all windows 

shall be left closed by the tenant when the tenant's premises are not in use. Entrance doors shall 
not be left open at any time. Each tenant, before closing and leaving its premises at any time, 
shall turn out all lights. 

 
 
 



 
C-7 

37. All windows in each tenant's premises shall be kept closed, and all blinds therein 
above the ground floor shall be lowered as reasonably required because of the position of the sun 
during the operation of the Building air-conditioning system to cool or ventilate the tenant's 
premises. If Landlord shall elect to install any energy saving film on the windows of the 
Premises or to install energy saving windows in place of the present windows, tenant shall 
cooperate with the reasonable requirements of Landlord in connection with such installation and 
thereafter the maintenance and replacement of the film and/or windows and permit Landlord to 
have access to the tenant's premises at reasonable times during Business Hours to perform such 
work. 
 

38. If the Premises be or become infested with vermin as a result of the use or any 
misuse or neglect of the Premises by Tenant, its agents, employees, visitors or licensees, Tenant 
shall at Tenant's expense cause the same to be exterminated from time to time to the reasonable 
satisfaction of Landlord and shall employ such exterminators and such exterminating company 
or companies as shall be designated by Landlord, or if none is so designated as reasonably 
approved by Landlord. 

 
39. Tenant shall comply with all Laws, whether imposed on Landlord or Tenant, 

regarding the collection, sorting, separation and recycling of waste products, garbage, refuse and 
trash in the Premises. Upon request by Landlord, Tenant shall sort and separate into categories 
designated by Landlord and shall place in separate receptacles (which may be designated by 
Landlord) all waste products, garbage, refuse and trash in the Premises.  
 

40. In these Rules and Regulations, "Tenant" includes Tenant's employees, agents, 
invitees, licensees and others permitted by Tenant to access, use or occupy the Premises. 

 
41. To the extent there is a conflict between the provisions contained in the Lease or 

this Exhibit C annexed thereto, the provisions of the Lease shall govern and control. 


